CYSA Registration Instructions:

CYSA NOTE:  All DIV I teams must have their registration paperwork completed and turned in to me by MAY 15th.  All Div 3 teams must have their registration paperwork completed and turned in to me by JUNE 1st.  Late fees ($150) will apply if the team is registered late.
CYSA NOTE:  There is a one-weekend (8 day) wait period between the time you turn in the forms and when a player is eligible to play.  Players must wait one weekend to play after their registration forms are turned in to the district.  The player is eligible the next weekend.  
NOTE:  No white out is allowed on registration forms.
What you need from each player:

1)   2 Photos for player passes – If possible, scan them into your computer and print them out on an index sheet using your photo shop type software.

· Put the players name on the back of the picture

· See examples of pictures.  Pictures must be in color, no Polaroids, no hats, no sun glasses.  Must show the full face and the face must be 1 inch x 1 inch.
2)   Birth Certificate ONLY if new to team.   The birth certificate must be from a government agency.  It cannot be a hospital certificate.  You may also use a passport.  For CYSA, you do not put the birth certificate in the binder so you will not be getting this document back.  Do not send an original; make sure it is a copy.
· If Foreign Birth Certificate, you need: Form 1627 Foreign Document and Translation Form.  On www.cysanorth.org, select REGISTER and then REGISTRATION.  Scroll down until you see the Foreign Document Translation Form 1627.  If you do not have someone who can translate the birth information, include the blank form and the club registrar will get it translated.
3)   CYSA Membership form 1601.  Need 2 copies.  All copies must be signed in wet ink “colored ink preferred”.  

How to Register Adults for CYSA.  (All adults must have passes.  Coaches, Asst Coaches, Manager and Trainers):
1) All Adults must register on-line at:  www.cysanorth.org.  You can no longer fill in a manual form.
2) Go to www.cysanorth.org.

3) Select REGISTER on the menu bar and then ADULT ONLINE REGISTRATION.  Read the directions.  At the bottom of the directions page is a link:  I have agreed with the above procedures and I am ready to Start my Team Official Registration & Risk Management Disclosure Form.  Click on this to start.
4) It will open up a new window.  Enter all of the required fields.
5) At the bottom, click SUBMIT.  It will bring up a .pdf file for the 1628 form with all of your information filled in.  The 1628 form must have a 6 digit number near the top right hand corner verifying the data was entered on-line.
6) Print out 1 copies for each team you need a pass for.... so 3 teams means 3 copies.  Sign all copies in “wet ink”.  Give the forms to each team manager to include in their CYSA registration packet.  
· All trainers need a pass for each team they work with.  For CYSA, teams may now have 6 adult passes with the 5th and 6th pass reserved for trainers if needed.

· Coach’s licenses – 1st yr head coaches or any asst coach must have an F license.  2nd year head coaches must have an E license.
How to Register Your Team for CYSA
You will need:
1)   A 1”x1” picture for each adult with the team including trainer/s (put names on the back)

2)   Two signed 1628 forms for each adult (have their picture clipped to their registration form).  
3)   Each player info is paper clipped together and assembled in alphabetical order: 
· 2 pictures (name on the back) – on top clipped to the other forms
· 2 copies of their 1601 registration form all signed in wet ink
· Their birth certificate if needed 
· A Foreign Document Translation form if needed
Team Binders, Player/Adult Passes, Golden Rods, Game Cards

Binders: You will need a separate binder for CYSA.  Order the binder in the following order including only these items:
· Most current Golden Rod (any roster changes will require you to turn in your previous Roster.  The roster must be laminated.
· In clear plastic sleeves, placed in the binder in the exact order as listed on the roster:  Not Alphabetical.  Each players 1601 signed in “wet” ink.  No copies.  No birth certificates.
Passes:  All passes must be laminated and on a key ring.  Adult passes are first, Player passes are attached in the order they are listed on the roster.  Games cannot be played without the passes.

Golden Rods:  This is your player roster for CYSA.

Game Cards:

· District 4 and Al Caffodio playing leagues will have you create your own roster for your game card.  The easiest way is to use full sheet labels.  Include:  Player’s name, Jersey #, CYSA member #.  Cut to size to fit game cards supplied at league meeting.  Home teams must supply the game cards.  Winner sends game cards to the match secretary.  Both teams record game results on www.mysoccerleague.com.

· GSSL game cards are created on www.goldenstatesoccer.com.  Team managers will create a log in ID when they register their team for GSSL.  Go to GSSL information meeting for instructions.  Home teams must supply a stamp addressed envelope for the Center referee to mail in the game results to the GSSL match secretary for your age group.  Teams also enter results on-line.
How to Update Your Team Roster with Adds, Transfers off and on, Releases (drops) and what they mean
· Contact me for all roster updates.  I will need to start paperwork on the player.  If the player is leaving the team, you will need to get the paperwork from me so collect the required signatures.
· A Transfer or Release must be initiated by the parent/guardian of the player.
· A cost will be involved for all transfers.  $15 to transfer among Heritage teams and $25 to transfer to a team outside of Heritage.  The player pays the fee payable to “District IV”. 

· There is no cost for a “release” or an “add”.

· There is no limit to Roster adds, however, a team is limited to 18 players for league play.

· Each team is limited to 3 transfers onto their team from another team for league play.

· A “Release” indicates the player will not be playing on a CYSA team for the duration of the season... until new teams are formed in the Spring.  If a player is moving to another team, they need to transfer instead.  

· Players added or transferred on a team are not eligible to play for a min of 8 days.
Roster Freeze Dates

· About 2 weeks prior to the start of a team’s end of year CYSA Cup play, all team rosters are frozen.  A date will be announced when the last updates may be made.  Once the roster is frozen, players may not add, transfer or be released from a team.

· A player may only play in one CYSA Cup tournament..

